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     Registered Charity No: 1103968
     Company Registration No: 4856677

POSITIONEmployment Application Form



Castle Point Association of Voluntary Services (CAVS) is an organisation committed to safeguarding and promoting the welfare of children and vulnerable adults and expects all staff, Trustees and volunteers to share this commitment.

CAVS aims to create a culture that respects and values each other’s differences, that promotes dignity, equality and diversity, and that encourages individuals to develop and maximise their true potential.

To be returned to:			Tracy Harris CEO

Or email: office@cavsorg.uk
Telephone: 01268 214000
			
Important notes regarding application forms:
· It is the applicant’s responsibility to ensure the closing date is met as stipulated. 

· The application form is required but we also welcome accompanying CV’s.
					
Closing date for the return of completed application forms:  

Interviews to be held:  
	

SURNAME:	
						
FORENAMES:
ADDRESS:
TELEPHONE NO:	Home:					Work:
			Mobile:				Email:
Details of Secondary Education
	Name of School
	Dates Attended
	Qualifications Gained

	
	
	



Details of Further Education
	Name of College/University
	Dates Attended
	Qualifications Gained

	
	
	



Details of Training relevant to the position
	Course Title
	Dates Attended
	Qualifications Gained

	
	
	



Current or most recent employment
Position held:
Dates (from – to):
Name of Employer:
Contact Details:
Present salary:
Dates:
Period of notice required:
Reason for leaving:
	Please provide a brief description of your current duties.



Details of past employment starting with most recent
	Job Title
Employer’s Details
Dates (from – to)
Salary
Reason for leaving
	

	Job Title
Employer’s Details
Dates (from – to)
Salary
Reason for leaving
	

	Job Title
Employer’s Details
Dates (from – to)
Salary
Reason for leaving
	


(Continue on a separate sheet if necessary)
	Please give reasons for any gaps in employment.




	Please tell us about any voluntary work you have undertaken.



	Describe experiences and skills relevant to the post.  Please refer to the Person Specification.



Are you a car driver with access to a vehicle?
Yes	
No	
CAVS is an equal opportunities employer. We do not to discriminate against any employee or job applicant because of race, colour, religion, national origin, sex, physical or mental disability, or age.   
Ref:  www.EqualityAct2010
Do you consider yourself to have a disability or health issues that may need to be considered? 
Yes	
No	
Should you be shortlisted, are there any special requirements that we need to take into account prior to your interview?
	



Criminal Offences Declaration

Please give details of any spent or unspent criminal offences (if any) and sign the declaration.
	



I declare that, at the date of signing this declaration, I have not been convicted of any criminal offences other than stated above.

Signed: ..........................................................................................................................

Name: ....................................................................Date:................................................

Disqualification form work with Children, Young People or Vulnerable Adults Declaration

I declare that, at the date of signing this declaration I have not been disqualified, from working with children or vulnerable adults, or subject to sanctions imposed by a regulatory or professional body e.g., Ofsted, The General Care Council (GSCC) or General Medical Council (GMC).  

Signed: ...........................................................................................................................

Name:............................................................. Date:..........................................




References
These should preferably be your current/most recent employer, tutor or from a professional person.  Please state the capacity in which they know you.  Family members are not acceptable.
	Name:

Job Title:

Address:


Telephone No:
Email/Fax:
Relationship to you:
	Name:

Job Title:

Address:


Telephone No:
Email/Fax:
Relationship to you:



If you do not wish us to contact your present employer prior to interview please tick box. 
Declaration
Providing false information is an offence and could result in your application being rejected. Or summary dismissal if you are selected, and possible referral to the Police or ISA.

I declare that the information given in this application form is correct to the best of my knowledge.

Signed: …………………………………………….............
Date:……...……………..................
Where did you see this position advertised? ..................................................................................

Under GDPR all personal data obtained and held by us must be processed according to a set of core principles, which are outlined on our website www.cavsorg.uk within our Privacy Notice.   The Privacy Notice explains how CAVS uses information about you, the way CAVS protects your data, how you may withdraw your consent at any time and your rights in relation to your personal information that is held by CAVS.  If you wish to have a copy of this, please let us know. CAVS strives to achieve compliance with the seven Caldicott Principles in relation to personal and confidential data. (These are outlined in our Privacy Notice). 
For more information visit https://www.cavsorg.uk/governance/



Recruitment Monitoring Form




Position Applied For: ....................................................................................................................

Any information given on this form will be treated in the strictest of confidence.  The information will not be shown to those involved in the recruitment of this post and will form no part of the selection process.  The information requested on this monitoring form is used to scrutinise the effectiveness of our Equality and Diversity Policy and Practices.

1. How would you describe your ethnic origin?

White – 	White British			
White Irish			
Other white background 	

Black or Black British -	Black Caribbean	 
	Black African	
	Other Black background	

Chinese or other ethnic group - Chinese	
	Other ethnic background	

Prefer not to state - 
Mixed race -	White & Black Caribbean	
	White & Black African	
	White & Asian			
	Other mixed background			

Asian or Asian British -	Indian	
	Pakistani	
	Bangladeshi	
	Other Asian background	


2.	My gender is:	Male  	Female  

3.	My date of birth is:

4.	My postcode is:

5.	Do you have a disability which may affect your work?	Yes  		No  

6.	Please describe your sexual orientation.

	Lesbian/Gay				Heterosexual 
	Bisexual				Other		
	Prefer not to state	 



C.A.V.S. is an equal opportunities employer
[image: surestart%20logl]Charity No: 1103968 Company No: 4856677

image1.png
Better Together
#Cavs




image2.png
Crprasld Wl




